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1 Oo01ue moJI0KeHus

PaGouas mporpamma W (OHJ OLEHOYHBIX CPEICTB AMCHUIUIMHBI «llepcoHanbHbINA
MEHEJDKMEHT» COCTAaBJICHBI B COOTBETCTBUHU C TPEOOBAHMSIMHU (e/IepaTbHOTO TOCYIapCTBEHHOTO
00pa30BaTeILHOTO  CTaHAApTa, YTBEPXKICHHOrO0 TmpukazoM MwuHoOpHayku Poccuiickoit
Oeneparm ot 08.06.2017 1. Ne 512, m ocHOBHOW mpodeccHoHaTBHONW 00pa3oBaTeIbHON
porpamMMbl MOJArOTOBKH «Pekinama u CBsi3u ¢ OOLIECTBEHHOCTHIO B MEIUAMHIYCTPUH» II0
HarpaBJieHUIO MOAroTOBKH «42.03.01 Pexnama u cBs3U ¢ OOIIIECTBEHHOCTHION.

[IpodeccronanbHas MOArOTOBKA peaqn3yeTcs Ha OCHOBE:

- Ilpodeccuonanphubiii crangapt 06.009 «CIIEHUAJIMCT I10O TTPOABWXXEHUIO U
PACIIPOCTPAHEHUIO TIPOJYKIIMM CPEJCTB MACCOBOU WH®OPMAILIVN».
O6061mmenHas TpynoBas pynkuus: B. Oprannzanus npoasuxenus npoaykiuun CMU;

- [Ipodeccuonansusiit crangapt 06.013 «CIIELIUAJIMCT 11O UHOOPMAILIMOHHBIM
PECYPCAM». O6oOmennas TtpyaoBas ¢yskmus: C. VYnpapienue (MEHEIKMEHT)
nH(OPMALMOHHBIMU pecypcamMu

3a1aun JUCITUTITMHBI N3yuuTh TeOpeTHYECKHE OCHOBBI M TPUOOPECTH HABBIKU B
OCHOBHBIX HaIlPaBJIEHUSAX TUCIUTUIAHBIL:

CYLIHOCTb U COJIep’KaHuE EPCOHAIBHOTO MEHEIKMEHTA,
MOHSTHE «YIPaBJIEHUE COOCTBEHHBIM BPEMEHEMY;
TEXHUKY IUIAaHUPOBAHUS paboyero BpeMeHH;
XpOHOMETPAK;

IOPUHSTHS PEILIEHUI O TPUOPUTETAX.

OcHoBHble pazgensl /| 1. CymiHOCTb U COJEepIKaHUE TIEPCOHATBHOTO MEHEHDKMEHTA,
TEMBbI JTUCIUTLIAHBI 2. [IpunsTre peleHnii o NpUOPUTETAM;

3. YnpaBiieHne coOCTBEHHBIM BPEMEHEM ;(XpOHOMETPAXK)
4. MeTtopl pallMOHAIM3AIMU BPEMEHU;

5. IInanupoBaHue U ynpaBjeHHE JIMYHOU Kapbepoil.

2 IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4eHHUsI 1O AUCHHUILIMHE (MOIY.I10),
COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKEHUS] KOMIIeTeH Ui

[Iponecc wu3yueHus naucuuiUiiHbl «llepcoHanbHBII MEHEIKMEHT» HalpaBieH Ha
dbopmupoBanue cruenyomux komiereHImi B cooTBeTrcTBUM ¢ PI'OC BO u ocHOBHOI
00pa3oBaTeIbHONW MPOTrPaMMOIA:

Kox n HaumeHoBaHue WHankaTtopsl JOCTHKEHUS [Tnanupyemsble
KOMIETEHIUH pe3yibTaThl 00y4eHUs 10
JUCLUTUIAHE
YHUBepcalbHbIe

VYK-6 Criocoben VYK-6.1 3HaeT OCHOBHBIE TPHUEMBI 3HaTh cOCOOBI U MTPUEMBI

YIIPaBJIATH CBOUM 3P PEKTUBHOTO yIPaBICHUS TUTAHUPOBAHHUS

BPEMEHEM, BBICTpAUBaTh U | COOCTBEHHBIM BPEMEHEM; OCHOBHBIE | COOCTBEHHOMU

peann30BbIBATH HPUHIUIBI CAMOBOCITUTAHUS U JeSITeTbHOCTH; OCHOBHBIE




TPACKTOPHUIO
CaMOpa3BUTHUS HA OCHOBE
MPUHLIMIIOB 00pa30BaHUs

camMo00pa3oBaHMs,
po(decCHOHATLHOTO W TUYHOCTHOTO
Pa3sBUTUA, UCXOOA U3 OTAIIOB

MMPUHIHIIBI
CaMOBOCITMTaHU A u
CaMOCOBCPHICHCTBOBAHUA,

B TEUCHHE BCEU )KU3HU KapbepHOTO POCTa U TpeOOBaHUI
pBIHKA Tpyia

VYK-6.2 YmeeT muianupoBath CBOE
paboyee U TUUHOE BPEMS;
dbopMyIUpyeT 1N TUIHOCTHOTO U
po(ecCHOHATLHOTO Pa3BUTHSI U
YCIIOBUS UX JOCTHKCHHUS, UCXOIS U3
WHIMBUTYTbHO-JTHYHO CTHBIX
0COOEHHOCTEH, MOCTaBIEHHBIX
YKU3HCHHBIX TIeJIeH U Pa3BUTHS
COUMAIIBHOM CUTYaIluu

VYK-6.3 Bnaneer HaBbIKaMu
YIPaBJICHHUS COOCTBEHHBIM
BpPEMEHEM; TEXHOJIOTHUSIMHU
MPUOOPETEHUS, UCIIOH30BAHUS U
OOHOBJICHHSI COITUOKYIIBTYPHBIX U
npohecCHOHANTBHBIX 3HAHUM,
YMEHHI W HaBBIKOB; METOIHMKAMHU
CaMOPa3BHUTHS U CAMOOOPa30BaHUS

JUYHOCTHOTO Pa3BUTHSI.
YMeTh nIaHupoBaTh CBOE
BpeMs, (opmyaupoBaTh
eI  JCSITCIIbHOCTH U
CaMOpPa3BUTHS HCXOMAS W3
WHIUBHIyaJIbHO-
TUTIOJIOTUYECKUX
0COOEHHOCTEN JINYHOCTH.
Braners HaBbIKaMu
YIPaBJICHUS
COOCTBEHHBIM BpEMEHEM,
METOJIaMHU CaMOPa3BUTHUS
1 caMooOpa3oBaHUs

3 MecTo MucHUIMHbI (MOIYJIs1) B CTPYKTYpe 00pa3oBaTe/bHOI NPorpaMmmbl

JlucuuIuIiMHa BXOIUT B cocTaB Osioka 1 «/uciumminaer (MOIyTH)» U OTHOCUTCS K YacTH,
dhopmMupyeMoil yuacCTHUKaMH 00pa30BaTEeIbHBIX OTHOIIICHUH.

Mecto guctumuiiHbl  (3Tanm  (GOPMUPOBAHHMS KOMIIETEHIIMHU) OTPAKEHO B CXEMeE
(bopMUpPOBaHUSI KOMIICTCHIIUH, TMPEACTABICHHOW B JoKyMeHTe OICHOYHBIE MaTepHalIbl,
pasMEIIeHHOM Ha caiite yHuBepcuTeTra WWW.Knastu.ru / Ham yuuBepcurer / Ob6pasoBanue /
Pexiama u cBsi3u ¢ 001IECTBEHHOCTIO /OIICHOYHbIC MAaTEPHAIbI).

Jlnst OCBOGHHWS JUCHUIUIMHBI HEOOXOAMMBI 3HAHWS, YMCHHS, HABBIKK W  OIBIT
MPAKTHYECKOH JESITETbHOCTH, C(HOPMUPOBAHHBIE B TPOIECCe M3YYCHUS JIMCIUILINH:
«TeXHOJIOTUU  COIMAJIBHON HMHTETpallid B  YCIOBHAX 00pa3oBaTeiIbHON W  TPYIOBOMU
JESTEITbHOCTHY.

3HaHUA, YMEHUS U HaBBIKA, CGHOPMHUPOBAHHBIE TMPH HMIYYCHUH JUCHUTIIMHBI
«[lepcoHanbHBIi MEHEHKMEHT», OyIyT BOCTPEOOBaHbI MPH U3YYCHHUU IOCICAYIOIINUX
JTMCUUIUIAH: «PenyTaloHHbIA MEHEDKMEHTY, «IMeInKenorusy».

Huctmiuimna  «[lepcoHanbHBIE MEHEKMEHT» YacTHYHO peaiu3yercs B (opme
MPAKTUYECKONW MOATOTOBKH. IIpakThyeckasi MOATOTOBKA OpraHM3yeTcsl MyTeM MpoBeAeHHS /
BBITIOJTHEHUS PAKTUUYECKUX 3aHITHA.

4 CopepikaHue JHCUMILIMHBI (MOIYJIsA), CTPYKTYPHMPOBAaHHOE M0 TeMaM
(pa3nesiaM) ¢ yKazaHHEM OTBEJICHHOI0 HA HUX KOJIMYECTBAa aKaJeMHYeCKHX
4acoB M BH/I0B y4eOHOH padoThI

4.1 CTpykTypa u coepkaHue IUCHMIIMHBI /1 0YHOI (hOopMBbI 00yUeHUs!

Hucuuruinaa «[lepcoHanbHBI MEHEIKMEHT» Ha «2» Kypce B «3» ceMecTpe.

Oo6mast Tpyno€MKOCTh AUCHUIIIIMHBI COCTABISET 2 3.€., 72 4., B TOM UYMCJE€ KOHTaKTHas
paboTa oOyuarommxcs ¢ mpernojgaBatesneM 28 4., MPOMEKYTOYHAas aTTecTamus B ¢popMe 3ayeTa,
camocTosTeNbHas paboTa oOydaromuxcs 48 .
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Bunpsl yaeOHOI paboThI, BKIIOYAs CAMOCTOSATEIBHYIO
paboTy 00yJarIUXCsl ¥ TPYTOEMKOCTh (B 4acax)

KonrtakThas pabora
IpernoiaBaTes C

HaumenoBanue pasnenos, TeM u oOyyaromuMucs
CoAEepKaHUE MaTepHraia Jla6o VKP [Tpom. CPC
IIpaktny | patop aTTeCT.
Jleknuu | eckue HbIE
3aHATHUS | paboT
BI

Tema 1. Cywgnocms u cooeprcanue
NEpPCoOHANbHO20 MEHeOdHCMenma.
Llenp u 3amaun TUCITUTIIIAHEI, €€ CBS3b 5 S5* 9
¢ apyrumu Haykamu. OCHOBHBIE
MOHATHS, QYHKITUU, TEXHUKH.
Tema 2. Ynpasnenue coocmeennbim
epemenem (XpoHomempasiyic).
3HaueHue GpakTopa BPEMEHH.
Tunuuneie oMMOKU PYKOBOJUTENS B 5) 5* 9
HCIIOJIb30BAHUU CBOETO BPEMEHHU.
[IpaBuna TMYHOM OPraHN30BaHHOCTH
Y CaMOJIUCITUIUINHBI.
Tema 3. Ilpunamue pewienuit no
npuopumemax.
[Tpunun [Tapero. KBanpar 5 5* 9
Difzenxayapa. Ananus ABC.
[Tupamua OpaHkiIrHa.
Tema 4. Memoowt payuonanuzayuu
eépemeHuU. 5 5 9
ITporpamm-opranaiizep MS Outlook
Tema 5. Inanuposanue u
ynpaenenue  JUYHOU  Kapbepou.
[Tonatue kapwbepa, >KM3HCHHBIC IICIH, 4 4 11
B3aMMOCBS3b Kapbhepbl U KU3HEHHOTO
MyTH.
3auem - - - - -
UTOro 14q. 14 u.
1o JMCUUIJINHE B TOM B TOM

YHClie B | YHUCIIE B

dopme | dopme

NPAaKTH | MPaKTUY - 48

YEeCKOU €CKOMU

HNOATOT | MOJrOTO

OBKH: BKH:
0 u. 14 4.

* peanuzyercs B popMe MPaKTUIECKON MOATOTOBKU

5 OIIeHO'-leIe CpeacTBa 14 NPpOBEACHUA TEKYIIECIr0 KOHTPOJIA H
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NPOMEKYTOYHOM aTTecTAlMU 00y4aroIUXCcs M0 JUCHUILIHHE (MOLYJII0)

@OHJBI OIEHOYHBIX CPEJCTB Ui MPOBEACHUS TEKYIIETr0 KOHTPOJIS YCIEBAaeMOCTH U
MIPOMEKYTOUHON aTTeCTalluu 00CYXIAI0TCA U YTBEP)KIAIOTCS Ha 3aceqanuu Kadeapsl. [TomHbiii
KOMIUIEKT KOHTPOJIbHBIX 3aJaHWi WIM WHBIX MaTepHalioB, HEOOXOIUMBIX JUISI OICHUBAHHS
pe3ysIbTaTOB OOYYECHHS IO AMCLHUIUIMHE (MOIYII0) XpaHUTCS Ha Kadeape-pazpaboTuuke B
OyMa)KHOM HJIH 3JIEKTPOHHOM BHUJIE, TaKkKe (POHIBI OLIEHOYHBIX CPEJICTB AOCTYITHBI CTYICHTaM B
JUYHOM KaOMHETE — pa3/ieNn y4eOHO-MeTOAMIEeCKOe 00CCIICUCHHE.

6 YueOHo-MeTOMMYeCcKOEe M HH(OPMAINIMOHHOE o0eciedeHHe TUCIUTITUHBI
(MoayJin)

6.1 OcHoBHasi U TOMOJHUTEIbHAS JTUTEPATypa

[IepedyeHb pekOMEHyeMOW OCHOBHOM M JOTIOJHUTENBHOW JINTEPATYphl IPEICTABICH Ha
caiite yHuBepcuTeTa www.knastu.ru / Haw ynusepcumem / Obpaszosanue | Pexnama U CBSI3H ¢
001ecTBeHHOCTHIO / Pabouuil yuebnwvii naan / Peecmp numepamypeoi.

6.2 MeTogmquKne YKazanusd 1Jisl CTYACHTOB 110 OCBOCHHUIO TUCHUIIJIMHBI

21.]'[?1 YCHIECIIHOTO BBIMMOJIHCHUA BCCX Ppa3aciioB CaMOCTOSATEILHON pa6OTBI yJamuMcsa
PEKOMEH/TyeTCSl MCIIOJIB30BaTh CIEAyIolee yueOHO-METOAMIECKOE 00eCTICUCHHE:

[TepconanpHblii MeHeMKMEHT: Kypc nexknuid iss moAroToBKM OakaiaBpOB, MarucTpoB
OYHOMW, OYHO-3a0YHOU, 3a09HOU (HOopM OOy4YeHHsS] PKOHOMHYECKHX HAINPaBICHUHU MOATOTOBKH
KHAT'Y / coct.: XK.W. I'yceBa — Komcomorbck - Ha - Amype: ®I'BOY BO «KHAT' V», 2022.

6.3 CoBpemMeHHbIe NIpodeccCHOHATbHBIE 0a3bl JAHHBIX H HH()OPMALIMOHHbIE
CIIPaBOYHbIE CHCTEMBI, HCIIOJIb3yeMble NPHU OCYLIECTBICHHH 00Pa30BaTEILHOIO
npouecca no JMCUMIINHE

Kaxxnomy oOyuaromumycs odecriedeH 1octym (yIaleHHbIH JOCTYI), B TOM YHCIIE B ClTy4ae
MPUMEHEHHsSI JIEKTPOHHOTO OOy4YeHUs, AUCTAHIIMOHHBIX OOpa30BaTENbHBIX TEXHOJIOTUH, K
COBPEMEHHBIM PO (hecCHOHaIbHBIM 0a3aM JaHHBIX U HH(GOPMAIIMOHHBIM CIIPABOYHBIM CHCTEMaM,
C KOTOPbIMHU y YHUBEPCUTETA 3aKIKOYEH JOTOBOP.

[lepeuenr pexomeHIyeMbIX NpPOGECCHOHAIbHBIX 0a3 MaHHBIX M HH(POPMAIUOHHBIX
CIPaBOYHBIX CHCTEM IPEJACTABICH Ha caiiTe yHUBepcuTeTa www.knasturu / Haw ynueepcumem /
Obpazosanue / Pexnama u cBs3M ¢ 0OLIECTBEHHOCTBIO / Pabouuti yuednwiii naan / Peecmp OBC.

AxTyanbHas WHpOpMaIUs IO 3aKIIOUEHHBIM Ha TEKYIIUH y4eOHBIH Troja JIOroBOpaM
npuBeieHa Ha cTpanulle Hayuno-texauueckoii 6nbnmnorexku (HTH) Ha caiite ynuBepcurera

https://knastu.ru/page/3244

6.4 TlepeyeHb pecypcoB HH(POPMALMOHHO-TEJEKOMMYHHKAIIMOHHO ceTH
«HHTEepHEeT», HeOOXOAMMBIX /IS OCBOCHHS TUCHHUIINHBI (MOLYJIsI)

Ha crpanunie HTB M0HO BOCIIOIb30BaThCSl MHTEPHET-PECYPCAMU OTKPBITOTO TOCTYIIA IO
YKpYIIHEHHOW rpynne HampaBieHudl u cnenuansHocte (YI'HC) 42.00.00 CMU n
NHGopMaLMoHHO-6mboTeUHoe aeno : https://knastu.ru/page/539

7 Opranmaunonno-nenarornqecxne yciaoBusi

Opranuzanus 00pa30BaTENbHOrO TMpolecca PErJIaMeHTUPYETCs YYEOHBIM IUIAHOM U
pacriucaHueM y4eOHBIX 3aHATUH. SI3pIk 0OyueHUs (mpernojaBaHus) - pycckuid. J[is Bcex BHJIOB
ayIUTOPHBIX 3aHATUHN aKaJEMUUYECKUH Yac yCTaHABIMBAETCS MPOJOJDKUTEIBHOCTBIO 45 MUHYT.
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I[Ipu  QopmupoBanuM CBOCH HMHIUBUAYaTbHOW 0Opa30BaTENbHOM  TPACKTOPUU
00y4aroIUICs UMEET MPaBO Ha Mepe3ayeT COOTBETCTBYIOIIMX TUCHHUILIMH U MPO(ECCUOHATBHBIX
MOJIyJIei, OCBOEHHBIX B TPOIIECCE MPEALIECTBYIONIETO OOydeHHs, KOTOPBIH OCBOOOXKIAaeT
00yJaronierocs OT He0OOXOIUMOCTH UX MIOBTOPHOTO OCBOCHHSL.

7.1 OOpa3oBaTebHbIE TEXHOJIOTHH

VY4eOHbIi mpolecc MpU MPENoJaBaHUM Kypca OCHOBBIBAETCSI Ha HCIIOJIb30BAHUU
TPpAAUIUMOHHBIX, HWHHOBAIIMOHHBIX H I/IH(bOpMaIII/IOHHI)IX O6pa3OBaT€JII)HBIX TEXHOJIOTHH.
Tpa[[I/IIII/IOHHI)Ie 06p3.30BaT€JII)HBI€ TCXHOJIOTMKU MPCACTABJICHBI JICKIUAMHW W CEMHUHAPCKUMU
(mpakTruyeckuMu) 3aHATUSAMU. IHHOBalIMOHHBIE 00pa30BaTENbHbIE TEXHOJIOTUH HCTIONb3YIOTCS B
BUJIE IIMPOKOTO TPUMEHEHHS] aKTUBHBIX M HWHTEPAKTUBHBIX (OpM MNpoBEACHUS 3aHSITHUM.
Nupopmanronnsle  00pa3oBaTelIbHbIE TEXHOJOTHUM  PEAIM3YIOTCS IYyTeM  aKTUBU3ALMU
CaMOCTOSITEILHON PabOTHI CTYJCHTOB B MH()OPMAIIMOHHOM 00pa30BaTEIbHOM CpeJIe.

7.2 3aHATHA JEeKIMOHHOI0 THUIIA

JIeKUMOHHBIM KypC MpEeNnoyiaraeT CHCTEMaTU3UPOBAHHOE HW3JIOKEHHE OCHOBHBIX
BOIIPOCOB Y4€OHOTO TJIaHa.

Ha nepBoil nekuuu iekTop 0053aH NPeAYNPEaUTh CTYIEHTOB, IPUMEHUTENBHO K KAKOMY
6a30BoMy yueOHUKY (yueOHUKaM, yueOHBIM OCOOUSIM) OyIeT MPOYUTaH KypcC.

JIekIMOHHBIN KypC JTOJDKEH JaBaTh HAMOOJBINN 00beM MH(OpMaNMu B 00ecIeurnBaTh
Oosee riy0okoe MOHMMaHKUE Y4€OHbBIX BONPOCOB IIPHU 3HAYUTEJILHO MEHBLIEH 3aTpaTe BpEMEHH,
4eM 3TO TpeOyeTcsi OONBIINHCTBY CTYJEHTOB Ha CAMOCTOSATEIbHOE 3yUeHHE MaTeprala.

7.3 3aHSITHSI CEMHUHAPCKOI0 TUIA

CeMuHapckue  3aHATHS ~ TNPEACTaBISAOT  co0OM  AeTanu3anuio  JIEKIIMOHHOTO
TEOPETUYECKOr0 MarepHalia, MPOBOJATCS B LEISIX 3aKperuieHuss Kypca M OXBaTbIBAIOT BCe
OCHOBHBIE pa3Jiebl.

OcHoBHOU  (opMOIl MpoBeleHUsT CEMUHAPOB SIBIsSETCA OOCYXKIeHHe Haubosee
MPOOJIEMHBIX U CIIOKHBIX BOIIPOCOB 10 OTJIEIBHBIM TEMaM, a Tak:Ke pa300p NpUMEpPOB U CUTYyaIUui
B ayJIUTOPHBIX YyCIOBHSX. B 00s3aHHOCTH mpemnojaBaTeisi BXOAAT: OKa3aHHE METOIUYECKOn
MTOMOIIY ¥ KOHCYJIBTUPOBAHUE CTYACHTOB [0 COOTBETCTBYIOIINM TeMaM Kypca.

AKTHUBHOCTH HA CEMUHAPCKUX 3aHITHUIX OLICHUBAETCS MO CIEAYIOIIUM KPUTEPHSIM:

* OTBETHI Ha BOIIPOCHI, MIpearaeMble MpernoaBaTesieM;

* y4acTHe B IUCKYCCHSIX;

* BBITIOJTHEHHE MPOEKTHBIX U UHBIX 33/I1aHUN;

* ACCHCTUPOBAHHE MPEMNO/IaBaTEeNI0 B MPOBEACHNUN 3aHATUH.

OTBeT J0KEeH OBITh apryMEHTUPOBAHHBIM, PA3BEPHYTHIM, HE OJTHOCIOXKHBIM, COJEPKATh
CCBIJIKM HA UCTOYHHKH.

Jloknaapl ¥ ONMOHUPOBAHME JIOKIAJO0B MPOBEPSAIOT CTENEHb BIAJACHUS TEOPETUUECKUM
MaTepuaioM, a TAKK€ KOPPEKTHOCTh U CTPOTOCTh PaCCyXICHUH.

OneHuBaHue 3a1aHUMN, BBIITOJHEHHBIX HA CEMUHAPCKOM 3aHSTUH, BXOJAUT B HAKOTUICHHYIO
OIICHKY.

7.4 CamocrosiTeJbHas padoTa 00y4aroUMXcs M0 JUCHHUILIMHE (MOAYJII0)

CamocrosTenbHas paboTa CTyIE€HTOB — 3TO MPOLIECC AKTUBHOTO, LEJIEHAIPABICHHOTO
OpUOOpETEeHUs] CTYJCHTOM HOBBIX 3HAHUN, YMEHUH O3 HEeNOCPEeICTBEHHOTO Yy4acTus
IperoiaBaTelis, XapaKTepU3YIOIIMNCS  MpPEAMETHOW  HAalpaBlIEHHOCTBbIO, 3P (PEKTUBHBIM
KOHTPOJIEM U OLIEHKOM pe3ynbTaTOB ACSITEILHOCTH 00y4aromerocs.
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Lenu camocTOATENEHON PaOOTHI:

* CUCTeMAaTH3alMsl U 3aKPEIICHUE MOJyYEHHBIX TEOPETUUECKUX 3HAHUN U IPAKTUUECKUX
YMEHUH CTYJIEHTOB;

+ yriyOJeHue u paciupeHue TEOPEeTUYECKUX 3HAHUM;

- hopMUpOBaHKME YMEHHUI HCIIOJIb30BAaTh HOPMATUBHYIO U CIPABOYHYIO JTIOKYMEHTAIHIO,
CHELMAJIbHYIO JINTEPATYPY;

* Pa3BUTHUE MMO3HABATEJIBHBIX CIIOCOOHOCTEN, aKTUBHOCTHU CTYJEHTOB, OTBETCTBEHHOCTHU U
OpraHU30BaHHOCTH;

- OpMHUpPOBAHHE  CAMOCTOSITEIILHOCTH  MBILIUICHHUS,  TBOPUYECKOW  WHUIIMATHUBBI,
CIIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPLICHCTBOBAHUIO M CAaMOPEAIN3alIHN;

* Pa3BUTHUE UCCIIEI0BATENbCKUX YMEHUN U aKaJeMHUECKHUX HABBIKOB.

CamocTrosaTenbHass paboTa MOXKET OCYIIECTBIATHCS HWHAMBHUIYAJbHO WM TPYyNIaMU
CTYJEHTOB B 3aBUCUMOCTH OT LIeJI1, 00bEMA, YPOBHS CII0)KHOCTH, KOHKPETHOW TEMaTHKH.

TexHomorust opraHu3allii  CaMOCTOSITENIbHOM  paOOThl  CTYAEHTOB  BKJIIOYAeT
MCI0JIb30BaHNE UH(OPMAIIMOHHBIX U MaTepUATbHO-TEXHUYECKUX PECYPCOB YHUBEPCUTETA.

KoHTponb pe3ynbTaToB BHEAyAUTOPHON CAMOCTOSTEIBHOW PAaOOTHI CTYIEHTOB MOXKET
MPOXOJIUTh B MUCbMEHHOM, YCTHON MIJIM CMEIIaHHOM opMe.

CryneHThl JOKHBI MOJXOAWTh K CaMOCTOSITENbHON paboTe Kak K HauBaKHeHIemy
CPEICTBY 3aKpeIIeHUSI U Pa3BUTHUS TEOPETHUUECKUX 3HAHUI, BhIpaOOTKE €JMHCTBA B3IJISA0B Ha
OTNIeNbHBIE BOMIPOCHI Kypca, NPUOOPETEHMs] OMPENENECHHbIX HAaBBIKOB M HCIIOJIb30BaHUS
npodeccruoHaIbHOM JINTEPATYPHI.

7.5 Meroanuyeckne peKOMEHIALUH 1JIs1 00YUYAIOIMXCS 10 OCBOEHHIO TN CUMIIIMHBI

[Ipy W3ydeHUW IUCIUTIIMHBI OOYJAIOMUMCS II€IeCO00pPa3HO BBIMOIHATE CIEAYIOIINE
PEKOMEHIalNU:

1. 3yuenue y4eOHON TUCITUTIIIMHBI JOJDKHO BECTUCH CHCTEMATUUYECKH.

2. Tlocne n3yueHus Kakoro-i1m0o pasjena 1mo ydeOHUKY WIIM KOHCTICKTHBIM MaTepHaliaM
PEKOMEHIyEeTCs 1O MaMsATH BOCIIPOU3BECTH OCHOBHBIE TEPMUHBI, OIIPEACIICHUS, TIOHATHS pa3iena.

3. Ocoboe BHUMaHHE CJIEAYET YJCIUTh BBITIOJIHCHHIO OTYETOB IO TMPAKTHYCCKUM
3aHATHUSAM U WHIUBHUIyaJIbHBIM KOMIUICKCHBIM 3aJaHUSAM Ha CAMOCTOSTEIIbHYIO PaboTy.

4. Bcs TemaTMKa BOIPOCOB, H3Yy4a€MbIX CaMOCTOSITEIBHO, 3aJaeTCid Ha JICKIUAX
npenogaBateneM. MM ke [aloTcs HCTOYHMKKA (B TEPBYIO O4Yepehb BHOBb H3JIaHHBIE B
MEePUOANYECKOM HAydyHOW JUTepaType) s OoJjiee JeTaJbHOTO TOHUMAHHS BOIIPOCOB,
03BYYEHHBIX Ha JICKIUU.

[Ipu camocToATeNBHOM MPOPAOOTKE Kypca 00yUJarOUIUeCs TOJKHBI:

* IpOCMaTpPUBaTh OCHOBHBIC OTIPEICTICHUS U (DaKThI;

* IOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha JICKIIMOHHOM 3aHSATUM MaTepHal U JOTIOJHUTH €T0
C YY4ETOM PEKOMEHIOBAHHOM 110 JAHHOU TEME JIUTEPATYPHI;

* U3YYUTh PEKOMEHJIOBAHHYIO JTUTEPATYPY, COCTABIISATh TE3UCHI, AaHHOTALIUU U KOHCIIEKTHI
HanOoJIee BaXKHBIX MOMCHTOB;

* CAMOCTOSITEILHO BBITIOJIHATh 33JJaHUs1, AaHAJOTUYHbIE MTPEAJIaraeMbIM Ha 3aHIATHUSX;

* UCTIOJIL30BATh JJIsi CAMOTIPOBEPKU MaTepHalbl (POHIA OIICHOYHBIX CPEJICTB.

1. MeToauveckue yka3anusi Ipu padore HaJ KOHCIEKTOM JEeKIIUA

B X0O€ JICKIOUOHHBIX 3aHATHN H€O6XO,I[I/IMO BCCTU KOHCIICKTHPOBAHUC y‘~I€6HOFO Matepuala.
OOpamarh BHHUMaHHE Ha KaTeropuu, (OPMYIMPOBKH, PACKPHIBAIOIINE COACP)KAHHE TE€X WM HHBIX
SABJICHUH W IIPOLECCOB, HAYYHBIC BBIBOJAbI U MPAKTHYCCKUE PCKOMCHIAAIINU, IMOJOKHUTCIbLHBIU OIBIT B
OpaTOPCKOM UCKYCCTBC. KenarenbHO OCTaBUTE B pa60'{I/IX KOHCIICKTAax I10JIA, Ha KOTOPLIX JACJIaTh IOMCTKHU
nu3 peKOMeHI[OBaHHOﬁ JIMTCPATYpPhbl, AOMOJHAKOMNIUE MaTcpuall HpOCJ’IYHIaHHOf;I JICKIIMHU, a TaKXKeC
MNOAYCPKUBAIOIIUC OCO6yI-O BAKHOCTbL TCX MM HHBIX TCOPECTUYCCKUX TOJIOKEHHH. 3a,[laBaTB
MpernoAgaBaTe/Ii0 YTOUHAONIUME BOIPOCHI C HLCIbHO YACHCHUS TCOPCTUYCCKUX HOJ'IO)KCHI/IfI, Ppa3pCIICHUA
CIOPHBIX CUTyallud  T.1.



2. Metoanyeckne YKa3aHHs M0 CAMOCTOSATEJbLHON padoTe HAJ M3y4aeMbIM MaTepHaJIOM M NPH
MOATOTOBKE K MPAKTHYECKHM 3aHATHAM

HaunnaTs Hamo0 ¢ ©3y4eHHs peKOMEHA0BaHHOM uTepaTypbl. Heo0X0IMMO MOMHUTB, YTO Ha JISKIIUH
O0BIYHO paccMaTpUBAETCS HE BECh MaTepHall, a TOJIBKO ero 4acTh. OcTalbHasl €ro 4acTh BOCIIONHSETCS B
MpoIlecce CaMOCTOATENBHOM paboThl. B cBs3u ¢ 3TuM paboTa ¢ PEeKOMEHJOBAaHHOW JHTEpaTypon
obOs3arenbHa. Oco00e BHUMAaHKE PU STOM HEOOXOJIMO 00paTUTh Ha COJIepKaHNE OCHOBHBIX ITOJIOXKEHUN
U BBIBOJIOB, OOBSICHEHUE SBJICHUH U (DAKTOB, YSICHEHUE MPAKTHYECKOTO MPHUIIOKECHUSI pacCMaTPUBAEMBIX
TEOPETUYECKUX BOMPOCOB. B mporecce 3Tol paboThl HEOOXOAMMO CTPEMHUTHCS MOHSTH U 3allOMHUTH
OCHOBHBIE TIOJIOKEHHS PACCMaTPUBAaEMOro MaTepraa, IpUMepbI, MOSACHSIOIINE €ro, a TaKKe pa3odparbes
B WITFOCTPAaTUBHOM MaTepHae... u T.1.

3. MeTroauueckue yKa3anus 10 BHINOJIHEHUIO pacyeTHO-Tpaduyieckoii padoThl

Pacuerno-rpaduueckas pabora CTyJeHTOB OYHOH (DOPMBI SIBISIETCS COCTABHOW YacThio yueOHOH
paboThl W WMeEeT WENbI0 3aKpelUieHHe W YIIyOJieHHe TOJIyYEeHHBIX 3HAHWH M HAaBBIKOB, IMOWUCK H
npuoOpeTeHne HOBBIX 3HAHWI, a TAKXKE BHIMOTHEHUE YICOHBIX 3aJaHUM, IIOATOTOBKH K IK3aMEHY.

PacuerHo-rpaduueckas pabota COCTOUT U3 4 3aaHUN.

3aaHus BBIIONHSIOTCS HA MPUMEPE XO3IUCTBYIONINX CYOBEKTOB Pa3IMUHbIX cep AesITeNbHOCTH.
BapuanTs! opranusanuii Ha3Ha4al0TCA MPENoaBaTeneM, MpeAcTaBIeHbl B puiokennu A (1. 3.1 3aganus
JUIsSL TEKyIIero KOHTpoJs ycreBaemoctu/PacuerHo-rpadudeckas padora). Jlomyckaercs BBITOTHEHUE
3alaHuil Ha TPUMEpE XO3SHCTBYIONMX MHBIX Cep NeITeTbHOCTH, MPEIOKEHHBIX 00yYatoUMMHUCS IO
JIOTIOJTHUTENTLHOMY COTJIACOBAHHMIO.

B koHIie pacyeTHO-rpaduueckoi padboThl HEOOXOAUMO YKa3aTh CIIMCOK HCTOYHHUKOB, KOTOPBIE OBLIH
HCIIO0JIb30BAHBI ITPU BBIITOJTHCHUHN pa6OTBI.

Crtpykrypa PI'P:

- TurynbHbIN JUCT;

- Conmeprxanmue;

- Beegenmue;

- 3amaHus;

- 3aKJII0YEHHE;

- CIIFICOK MCTIONh30BaHHBIX UCTOYHHUKOB.

- [Ipunoxkenus (110 yCMOTPEHHIO aBTOpa, CoaepKaT 00BEMHBIC TAOIHIIBI, TUArPaAMMBI U TpaduKm).

OdopmiieHrne KOHTPOJIbHOH padOThl JODKHO CTPOro COOTBETCTBOBaTh TpeboBanmsiMm PJ1013-2016
«TekcroBrsie cryaeHuyeckue pabotsl. [IpaBuia opopmireHu .

Pacderno-rpadudeckas pabora momkHa OBITH MpEACTAaBICHA B HAINCYaTAHHOM BHJIE Ha OIHOM
cTopoHne nicra Gopmata A4, uepes 1,5 matepsana 14 mpudrtom Times NewRoman. Tekcr momkeH OBITH
OTpaHHYCH YCTaHOBIICHHBIMH ITOJISIMHU: JIEBOE - He MeHee 25-30 mm, nmpaBoe — 10-15 MM, BepXHee 1 HIKHEE
—20 mm.

[Ipu odopmitennn paboTHI COOITIOIAIOTCS CIIETYIOITNE OCHOBHEIE TPEOOBAHII:

* B TEKCTE PabOTHI BBIAEISIIOT BOMPOCHI MPEIIOKEHHBIX BAPHAHTOB;

* KaXXIBII pa3eNl HAaunHAETCS ¢ HOBOTO JIUCTA U HyMepyeTcs apabCcKuMu I pamu;

* HAaMEHOBAaHME PA3/EIOB 3aIlMCHIBAETCS B BUJE 3arOJIOBKOB IMPOMUCHBIMU OyKBaMHU HAa4YMHAS C
3armaBHOM. [lepeHOCHI CIOB B 3arojloBKax He NOMYycKarTcs. Touka B KOHLE 3arOJOBKOB BOIIPOCOB HE
CTaBUTCH.

Martepuan w3naraercsi TpaMOTHO, MPOCTHIM JINTEPATypHBIM SI3BIKOM, O€3 TIOBTOPEHHH, OOIIMX
Meperpy30K IUTaTaMu. PUCYHKH, CXEMBI, TAOIHUIIBL, PACIIOIOXKEHHBIE Ha OHOUN MIIM HECK OJIBKUX CTPAHUI
B TEKCTE, UMEIOT CKBO3HYIO HYMEpaIuio U 0003HAYArOTCs CII0OBOM «PHCYHOKY, TTOCIIe KOTOPOTO CTaBUTCS
apaOckuMu I paMu HOMEP U 3aroJI0OBOK, MOSCHSIONINI MX COIepIKaHue.

Homep Tabmuiel mpocraBusiercs: mocie cinoBa «Ta0muiiay, MOMEYeHHOrO B JIEBOM BEPXHEM YTy
JUCTa €€ TEeMaTHYeCKUM 3arojoBKoM. Ha muTupyemple WM yIOMHHaeMble B KOHTPOJBHOW paboTe
MOHOTpaduH, CTaThbH, MaTEPHUAIBI CTYACHT NOJDKEH Jaenarh Oubnmorpadudeckue cchuikd. llpu sTom B
CKOOKax MpOCTaBIISAETCS MOPSAAKOBBIA HOMEP NCTOYHHUKA HH(POPMAIIUK 1 HOMEP CTPAHHUIIBL.

Cxewmpl, rpauKku, TAOTULBI JOJKHBI OBITH OPraHUYECKH CBSI3aHbI C TEKCTOM pacyeTHO-TpaduuecKon
paboThl, UMETh PH ce0e COOTBETCTBYIOLINE MOSICHEHHUS M CCBUIKH B TEKCTE OCHOBHOM YacTh paboThI.

8 MarepuajibHO-TeXHHYECKOE 00ecneyeHune, He00X0TUMoe sl
ocyliecTBJIeHHsI 00pa30BaTeIbLHOI0 NMpouecca no JMCUMIVInHE (MOIYJII0)



8.1 JlnueH3HOHHOE H CBOOOTHO PacpoCTpPaHsieMoe MPOrpaMMHoOe odecrieyeHue,
HCIOJIb3yeMoe MPH OCYLIeCTBIEHHH 00Pa30BaTeJbHOr0 NMpolecca
1O THCHUIJIHHE

VYHUBEpCcUTET 00ecredeH HEOOXOIMMBIM KOMILICKTOM JIMIICH3MOHHOTO M CBOOOHO
pPacIpoCTpaHsEeMOro MPOrpaMMHOTO 00ECIICUCHHSI, B TOM YHUCIIE OTCYSCTBEHHOTO MPOM3BO/ICTBA.
CocraB nporpaMMHOTO oOecrieueH sI, HEOOXOJMMOTO Ul OCBOCHUS AUCIMIUIMHBI, IPUBEICH HA
caiite yHHBepcuTeTa www.knasturu / Haw ynusepcumem / QObpasosanue / 38.04.02
«Meneooicmenmy / Pabouuti yueonwiii naan / Peecmp I10.

AXTyanbpHbIE Ha TEKYIIMA Y4eOHBIH TOA PEKBU3UTHI / YCIOBHUSA WCIOJIB30BAHUS

IIPOrpaMMHOTO o0ecrieueHus: npuBeieHbl Ha cTpanulie U T-ynpaBneHus Ha caiiTe yHUBEpCUTETA:
https://knastu.ru/page/1928

8.2 YueOHo-1200paTOpPHOE 000pPY/AOBAHUE
OtcyrcTBYyeT
8.3 Texnuueckue U ITeKTPOHHBIE CPEACTBA 00yUeHHS

Bo3moxHa peanmuzanusi TUCHUIUIMHBI C HCIIOJIB30BAHHEM JIIEKTPOHHOTO OOydeHUs U
JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTUN (DJIEKTPOHHBIA 00pa30BaTENbHBIN KypC
«IlepconanbHblil MeHemKMeHT») Ha [loprane 1O KHAT'Y.

JleKIIHOHHBbIE 3aHATHS
Aynutopun Ui JEKUMOHHBIX 3aHATHH YKOMIUIEKTOBAHbI MeOENbl0 M TEXHUYECKHUMHU
cpencTBaMu OOy4YeHHS, CIAYKalIUMH I TIpeACTaBiIeHUs ydeOHOW wuH(opMmanuu OO0NbIION
ayIUTOPUHU (HAbOPBI JIEMOHCTPAIIMOHHOTO 000pyI0BaHUS (ipoekTop, 9KpaH,
KOMIBIOTEP/HOYTOYK), Y4eOHO-HATJISAHBIC TOCOOHS, TEMAaTUYECKUE WILTIOCTPAIUN ).
Jliig peanuzanuy JUCHMILTAHBI TOATOTOBJICHBI CIIEAYIOUINE MPE3EHTALNN:
1. CymHocTh U cofepxKaHHe MePCOHATLHOIO MEHEIKMEHTA;
2. [IpuHsTue pemeHuii mo NpuopuTETaM;
3. YnpaBiieHne coOOCTBEHHBIM BpEeMEHEM (XPOHOMETPaXK);
4. Metopl pallMOHAIM3AIMU BPEMEHH;
5. IlnanupoBaHue U ynpaBjeHHUE JIMYHOU Kapbepoil.
IlpakTH4Yeckue 3aHATHSA
AynuTopuu Aisl IPaKTUYECKUX 3aHATUN YKOMITJIEKTOBAHbI CIIEIIMATU3UPOBAHHON MEOEIbIO
U TEXHUYECKUMH CPeACTBaMH 00ydeHHUs (IIPOEKTOp, IKPaH, KOMIBIOTEP/HOYTOYK).

CamocrosiTesibHas padoTa.

[Tomemenus Ui caMOCTOSATENbHOM pabOThl OCHAIEHbl KOMIIBIOTEPHOM TEXHUKOH ¢
BO3MOXXHOCTBIO TMOJAKIIOUEHUs K cetu «lMHTepHeT» M JOCTymOM K 3JIEKTPOHHOM
nH(popMaMoOHHO-00pa3oBarenbHOl cpene KHATY:

- 3aJ1 anekTpoHHOM nHpopmanun HTb KHAT'Y.

9 MHHuble cBeaeHNs

MeToauueckue PEKOMEHAAIIMH 11O OﬁyquI/IlO JIIMI ¢ OrpaHUYCHHBIMHA
BO3MOKHOCTAMHU 310POBbA 1 UHBAJIMI0B

OcBoenue JUCITUITIINHBI O6y‘IaIOIJ_II/IMI/ICH C OI'PpaHUYCHHBIMU BO3MOKHOCTAMH 3J0POBbA
MOJKET OBITh OpraHU30BaHO KaK COBMCECTHO C APYruMH OGy‘IaIOIJ_II/IMI/IC}I, TaK U B OTACIIBHBIX
rpymmax. HpCI[HOJIaFaIOTCH CIICHHUAJIbHBIC YCJIOBUSA JIS TOJTYYCHU A O6pa3OBaHI/I${ 06y‘IaIOIJ_II/IMI/IC}I
C OrpaHU4YC€HHBIMHA BO3MOKHOCTAMU 300POBBAI.
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[Tpodeccopcko-meqarorndeckuii CocTaB 3HAKOMHUTCS € TICUXOJIOTO-(U3NOJIOTHUECKUMU
OCOOCHHOCTSIMU O0YYArOIIMXCSl MHBAIHMJIOB U JIUI] C OTPaHUYCHHBIMU BO3MOXKHOCTSIMH 3JI0POBBS,
WHIUBUAYAIBHBIMU — TIpOTpaMMaMy  peadwiuTanud  WHBanuaoB (npu  Hamwuwu). llpum
HEOOXOJIMMOCTH OCYIIECTBIISICTCS JIOIMOJIHUTENbHAS TOJCPKKA MPENOJaBaHUS THIOTOPAMH,
TICUXO0JIOTaMH, COLIMATILHBIMU PaOOTHUKAMH, POIIECIITUMHU MMOATOTOBKY ACCUCTEHTAMMU.

B cooTBeTcTBUUM ¢ METOAMUYECKUMU peKoMeHaanusaMu MunoopHayku PO (yTB. 8 anpens
2014 r. N AK-44/05BH) B Kypce MpeAnojaracTcsi HCIOJb30BaTh COIHMAILHO-aKTHBHBIC U
pedIIeKCHBHBICE METOIBl OOYYCHHSI, TEXHOJIOTHMH COIUOKYJIBTYPHOUW pPEaOMIIMTAIIUU C IEJIBIO
OKa3aHHUsl MMOMOIIM B YCTAHOBJIECHUHU IOJHOICHHBIX MEXKJIMYHOCTHBIX OTHOUIEHUW C APYTUMH
CTYIACHTAMH, CO3JaHHH KOM(OPTHOTO ICHXOJIOTHYECKOTO KIIMMAara B CTYICHYCCKOH TpyIIIe.
[TonGop u pa3paboTka ydeOHBIX MaTEPHAIOB TMPOU3BOIATCS C YUETOM TMIPEIOCTABICHUS
Marepuaia B pa3aM4HbIX (GopMax: aylIuadbHOU, BU3YaJIbHOH, C UCIOJB30BAaHUEM CIEIIUATBHBIX
TEXHUYECKUX CPEJICTB M HHPOPMAIIMOHHBIX CUCTEM.

OcBoenne aucuuiuiebl aunamMu ¢ OB3 ocyiecTBiaseTcss ¢ UCMOIb30BaHUEM CPEICTB
o0ydyeHHs: OOIEro ¥ CHENHAIBHOTO Ha3HaueHUs (NMEPCOHATLHOTO U KOJIJIEKTUBHOTO
UCI0JIb30BaHusA). MaTepraabHO-TEXHUUECKOEe 00ecrieueHrne IpeycMaTpuBaeT IpUcrocoOieHre
ayauTopui k Hyxaam aui ¢ OB3.

dopma MpoBeJCHUST aTTECTAlUU ISl CTYJCHTOB-WHBAIN/IOB YCTAHABIMBAETCS C yUETOM
WHJIMBHUIYATBHBIX TICUX0(u3nyeckux ocodennoctet. [ cryaerto ¢ OB3 npenycmarpuBaeTcs
noctymnHas (popMa mpeaoCTaBICHUS 3aJaHAH OIIEHOYHBIX CPEJICTB, @ UMEHHO:

* B TIEYATHOM WUJTK DJIEKTPOHHOU (popMe (17151 JIHIT ¢ HAPYIICHUSIMHU OTIOPHO-/IBUTATEIIBHOTO
ammapara);

- B TMedaTHOW ¢opMe WIM OJJIEKTPOHHOW (opMe C YBEIWYCHHBIM IMPUYTOM U
KOHTPACTHOCTBIO (IS JIUI] C HAPYIICHUSIMU CITyXa, pe4H, 3peHus);

* METOJIOM YTEHHS aCCUCTEHTOM 3aJaHusl BCIyX (AJ1s JIUI C HAPYILIEHUSIMHU 3PEHUs).

CryneHTaM C MHBaJUAHOCTBIO YBEIMYMBAECTCS BpEeMs Ha IOATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOMpOCHl. i TakuX CTYAEHTOB MpedycMaTpuBaeTcs MAocTynHas Qopma
MIPEI0OCTABJICHUS OTBETOB Ha 33JaHUs, 3 IMEHHO:

* TUCbMEHHO Ha Oymare uiiu HabopoM OTBETOB Ha KOMIIbIOTEpE (711 JIUI] C HApYILICHUSIMU
clIyxa, peum);

- BLIOOPOM OTBETa M3 BO3MOKHBIX BAPUAHTOB C HCIIOJIb30BAHUEM YCIYT aCCUCTEHTa (115
JIUI] C HapYyIICHUSIMU OMOPHO-/IBUraTeNILHOTO ariapara);

* YCTHO (JUTs1 JIUI] C HAPYIICHUSIMHU 3PEHHUS, OTIOPHO-ABUTaTEIbHOTO annapara).

[Ipn HeoOxoauMocTH A OOyYarOHIMXCS C MHBAIMIHOCTBIO MpOIleypa OLICHUBAHUS
Pe3yNbTaTOB O0YYEHHSI MOXKET MPOBOIUTHCS B HECKOJIBKO 3TAIOB.
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